
Everbridge Notification System 
Instructions 

 

START: Go to: WWW.COLUMBIACT.ORG 

 

 

 

 

1. Click on 

“here” from 

the Town of 

Columbia 

homepage. 

2. Click “Sign up” 

3. Fill out form 

When entering information, 

please use the following names 

for routes. 

  “Route 87” = “Jonathan Trumbull Hwy” 

 “Route 66” = “Middletown Rd” 

 “Route 6” = “Willimantic Rd” 

http://www.columbiact.org/


 

 

 

 

5. Fill out form.  The location 

here is the school.  Click “Save 

Location.”  When you have 

finished adding all locations 

you are interested in, click  

 

At the bottom of the page. 

 

4. **Choose “Recreation 

Activities.”  You may choose any 

others, but activity delays/closures 

will only be sent if you choose 

“Recreation Activities.” 

6. Choose how you would like to be 

contacted.  You may supply as many 

contacts as you’d like. 

**Be sure to rank each in the order you 

would like the system to contact you. 

Click “Submit” when finished. 

 

CONGRATULATIONS! 

You are finished!  You can now 

receive messages on Recreation 

Activities (and any other’s that you 

chose). 

 

When entering information, 

please use the following names 

for routes. 

  “Route 87” = “Jonathan Trumbull Hwy” 

 “Route 66” = “Middletown Rd” 

 “Route 6” = “Willimantic Rd” 


